
APPLYING FOR A TEACHING POSITION

RESUME

COVER LETTER

KSC

CHEAT  SHEET

Use Canva or similar to design.

Keep simple and to 3 pages MAX

Include a cover letter

Research, research, research - look up the school you are applying

for. Check their website, app, Facebook & take lots notes.

Keep to 1 page and try to be specific to the school.

Underline the key words - what is the question asking?

Expectations differ state by state so check local guides.

Finish each page with a 'At _____I will ensure that I...Explain what

sort of teacher you will be and why the school should pick you. 

Instead of a list of PD pick a few, what did you learn or change

becuse of it. 

List relevent experience

I like to do this last so I know what I want to focus on most. 

Use the SAO approach. Make a list of all the BEST things you have

done as a teacher or in your carer. Write them down using Situation

Action/Task and then Outcome. Match them to the KSC they best

fit. Try not to repeat the same SAO in more than one KSC. 

Use your research about the school, include reference to their 

 goals, schools values, special projects etc. How will you be a good

fit for that specific school.  

Don't just tell the panel what the KSC is (eg The Victorian

Curriculum is the curriculum that all Vic teachers teach to) tell

them how YOU use it, what actions/tasks you take and what the

outcome was/could be!

Use a minimum size 10 font



STATE SPECIFIC ADIVCE

VICTORIA

KSC

APPLYING  FOR  A  TEACHING  POSITION

Read over the schools 'School Strategic Plan'  (this should be

accessible on their website) it will give you an idea on what their

focus will be for the next 1-4 years. 

Ensure you write at least 3/4 of a page per KSC. Each panel member

will read every KSC and give it a score. 

USEFUL LINKS

Recruitment Online
DET advice

My Schools

DET resources

Practice Principles

Get someone to read over your application. 

NSW

KSC

Check the guidlines on the below link, they are very useful. 

Write half a page per KSC.

Get someone to read over your application. 

USEFUL LINKS

Job search

Addressing the KSC

Demonstrate your capacity to perform the duties for the relevant

position and describe with evidence.

DET resources

IF YOU HAVE ADVICE FOR OTHER STATES I WOULD LOVE TO HEAR FROM YOU!

https://www.education.vic.gov.au/hrweb/careers/pages/advacsSCH.aspx?&Redirect=1
https://www.education.vic.gov.au/hrweb/careers/Pages/rol_help_applicants.aspx
https://www.myschool.edu.au/
https://www.education.vic.gov.au/school/teachers/teachingresources/Pages/default.aspx
https://www.education.vic.gov.au/school/teachers/teachingresources/practice/improve/Pages/principlesexcellence.aspx
https://iworkfor.nsw.gov.au/
https://www.education.vic.gov.au/hrweb/careers/pages/advacsSCH.aspx?&Redirect=1
https://education.nsw.gov.au/teaching-and-learning/learning-from-home/teaching-at-home/teaching-and-learning-resources/planning-and-programming/k-6-support


OTHER STATES

STATE SPECIFIC ADIVCE

QLD

KSC

APPLYING  FOR  A  TEACHING  POSITION

Quite different to NSW and Vic. You first submit your application in

our teacher recruitment pool via the link below. 

Once your application has been accepted, it's a good idea to

periodically check that your details are up to date, so they can

match you to the kind of job you're looking for

USEFUL LINKS

QLD

Teacher Application
DET resources

Search and apply for permanent and temporary opportunities.

Research, research, research, find out everything you can about the

school. ead their Strategic plan, look over the website, Facebook

etc. 

Get someone to read over your application. 

USEFUL LINKS

NT teaching positions

WA teaching positions

SA teaching positions

IF YOU HAVE ADVICE FOR OTHER STATES I WOULD LOVE TO HEAR FROM YOU!

TAS teaching positions

This work is purely my own thoughts, experience and understanding

and is not endorsed by any state Education Department in anyway. 

https://teach.qld.gov.au/apply-to-teach/find-teaching-jobs-in-queensland
https://teach.qld.gov.au/apply-to-teach/submit-your-application
https://education.qld.gov.au/
https://www.teachintheterritory.nt.gov.au/classroom-teacher-vacancies
https://www.education.wa.edu.au/current-jobs
https://jobs.education.sa.gov.au/page.php?pageID=786
https://www.education.tas.gov.au/about-us/employment/


AN EXAMPLE

COVER LETTER



RESUME



RESUME


